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Oregon Folklife Network
CULTURE FEST PARTNERSHIP
 FINAL REPORT FORM

Thank you for completing the Culture Fest partnership. The information that you provide in this final report form will help us improve the overall program, and your comments will enable us to better assist future collaborations. 

Your Artist Presenting Organization Name: _________________________________________

Program Title(s): ______________________________________________________

______________________________________________________

Artist(s) paid:	______________________________________________________

______________________________________________________

______________________________________________________
	

1.  	Briefly describe your community event(s) and audience:
      				
	Event Date (Mo./Yr.)
	Event Type (talk, concert, exhibit, etc)
	Venue Name
	Venue Street
	Venue City
	Venue ZIP
	# Adult audience
	# Youth audience (under 18)

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 



2.	Describe any change from your proposal (this does not impact funding).








3. 	Please describe the success of your project. (What, if any, new audiences did you reach? What, if any, new partnerships have emerged? Were you able to accomplish the goals you had for the collaboration? If not, what were the challenges? Are there ways you could have improved your plan?)
 




4. 	Reflecting on the Partnership with OFN, in what ways could we improve the process of outreach, evaluation, support?





5. 	Why was this collaboration important to you/your community? Please consider any messages OFN can use to protect future funding for Culture Fest.




6. 	What was the project’s final budget?
	OFN partnership 
	Cash Match (your staff’s additional admin time, supervision, other cash outlay from your organization)
	In-Kind match*
(non-cash contributions of time, services or property donated by individuals or organizations other than the applicant) 
	TOTAL Project
Budget

	EX: $3000 
	EX: $500
	 EX: $1500
	 EX: $5000

	
	
	
	

	 
	 
	 
	 

	 
	 
	 
	 


*Examples of in-kind: 
•A consultant typically charges $1,000 but gives you a reduced rate of $600. The full value is $1,000 but $600 is a fee and $400 is an in-kind donation.

•The local press typically charges $350 for an ad but they give it you for free. The in-kind is $350.

•Volunteer time should be calculated using: 
http://independentsector.org/resource/the-value-of-volunteer-time/






7. 	Please check what kind of documentation you will be submitting: 

· Photos of the event (REQUIRED)
· Audience evaluation forms or feedback you collected during your programming
· Staff evaluation forms or feedback you collected during your programming 
· Invitations/thank you letters you sent your state and federal elected officials for the event

These can be scanned into an email or mailed as hard copies to the addresses below.





Signature of Presenting Organization/Organizer: 


____________________________________________	Date:  ____________



Funding for Culture Fest came from the Oregon Cultural Trust, National Endowment for the Arts and from the Oregon Arts Commission. Oregon Folklife Network is a division of the Museum of Natural and Cultural History at University of Oregon

Oregon Folklife Network 
242 Knight Library, 6204 University of Oregon Eugene, OR 97403-6204
541-346-3820, ofn@uoregon.edu
