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CULTURE FEST
Tech Sheet and Stage Plot for Participating Artists


Thank you for your participation in this year’s Culture Fest! Please complete all applicable parts of the form below. Your responses will help us plan effectively for your performance or demonstration.

CONTACT INFORMATION 
[bookmark: Text23]Your name:      
[bookmark: Text24]Address:      
[bookmark: Text25][bookmark: Text26][bookmark: Text27]Work phone:      			Mobile:      			Fax:      
[bookmark: Text28]Email:       
[bookmark: Text29]Emergency contact:      

Please list everyone from your group who will participate in Culture Fest and provide their email addresses:  
	NAME
	EMAIL

	[bookmark: Text4]     
[bookmark: Text5]     
[bookmark: Text6]     
[bookmark: Text7]     
[bookmark: Text8]     
[bookmark: Text9]     
[bookmark: Text10]     
[bookmark: Text19]     
[bookmark: Text20]     
	[bookmark: Text11]     
[bookmark: Text12]     
[bookmark: Text13]     
[bookmark: Text14]     
[bookmark: Text15]     
[bookmark: Text16]     
[bookmark: Text17]     
[bookmark: Text18]     
[bookmark: Text21]     



[bookmark: Text22]Any allergies or other medical conditions we should be aware of?      


PAYMENT 
When will you expect payment? 
[bookmark: Check1]|_| Before the event
[bookmark: Check3]|_| At the event
[bookmark: Check2][bookmark: Text30]|_| After the event (specify when:      )
[bookmark: Check4]|_| Upon invoice receipt
PERFORMANCE INFORMATION
[bookmark: Text1]Name of artist or group:      

Do you have a digital/electronic press kit? If so, please provide a link.      

[bookmark: Text2]Overview or description of your work:      

[bookmark: Text3]Describe your performance or material art/craft (this may be used as a tagline in event promotion):      

[bookmark: Text31]What is your/group’s performance category?      

[bookmark: Text32]Is your performance appropriate for kids and families?      

[bookmark: Text33]Can you provide a performance sample?      

[bookmark: Text34]How? (email, upload, website, link, etc.)       

[bookmark: Text35]Will you have music playing during your performance?      

[bookmark: Text36]How much time will you need to set up for your performance?      

[bookmark: Text37][bookmark: Text38]Performance start time, if applicable:      	Finish time:      

How much time and when do you need to break down your equipment after the
[bookmark: Text39]performance?      

[bookmark: Text40]Will you need a sound check performed? When?      

[bookmark: Text41]How many performers are in your group?      

[bookmark: Text42]Will the performance feature dancers on stage?      


TECHNICAL INFORMATION
[bookmark: Text43]How many vocal microphones does your group require?      

[bookmark: Text44]How many instrument microphones does your group require?      

[bookmark: Text45]How many music stands does your group require?      

[bookmark: Check5][bookmark: Check6]Does your group require a CD Player or other device to play music on?    |_| Yes      |_| No

Do any of your group members need wheelchair access onto the stage?    |_| Yes      |_| No
[bookmark: Text46]How many chairs does your group require?      

[bookmark: Text47]How many instruments will you have on the stage?      

[bookmark: Text48]Will your group be bringing amplifiers?      

[bookmark: Text49]Will your group bring any microphones?      

Do you have a playlist (and device) to play as house music at the beginning of the event?      

[bookmark: Text50]Will your group require oversized parking (cargo van, bus, trailers, etc.)      

[bookmark: Text51]Do you have equipment that requires on-grounds loading? If yes, for what equipment?      

[bookmark: Text52]Do you need table(s) for your art/craft? If yes, how many?      

Considering possible changes to the event layout, would you be willing to adjust your
[bookmark: Text53]stage set up to accommodate a smaller venue or workshop space?      

[bookmark: Text55]What other equipment will you bring to the event?      

Is there any equipment you need to have provided for you?  
[bookmark: Check7]|_| Spotlight(s)
[bookmark: Check8]|_| Sound system
[bookmark: Check9]|_| Speakers
[bookmark: Check10]|_| Power outlet(s)
[bookmark: Check11][bookmark: Check12]|_| Screen 
|_| Projector
[bookmark: Text54]Other:      


VENUE REQUIREMENTS
Flooring type required for performance:
[bookmark: Check13]|_| Carpet
[bookmark: Check14]|_| Wood
[bookmark: Check15]|_| Cement
[bookmark: Check16]|_| Stage
Other:      

[bookmark: Text56]Minimum floor space needed:      
[bookmark: Text57]Minimum size of stage:      
[bookmark: Text58]Other size information:      

ADDITIONAL NEEDS OR OTHER INFORMATION
[bookmark: Text59]     

STAGE PLOT
Please provide a graphic representation (drawings or images plus labels/key) of your required setup. This should include where individuals will be positioned, the location of the artist and any performance items, speakers, lighting, tables, outlets, etc. 
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